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First pay date in
November (11/6/26 for

NYC payroll and
11/12/26 for NYS payroll)



1.    Find your current annual salary in CUNYFirst (click on Employee Self Service, then Payroll, then Compensation History), and 

       locate the corresponding step in the column under the most recent across-the-board increase date.

Reading your salary schedule.

2.    Raises scheduled in the contract are effective as of the dates at the top of the schedule. 
3.    You move down the column by one row (one step) with each step raise on January 1 or July 1 staying in the same column. 
4.    Step raises for HEO Series employees are effective on the January 1st or July 1st following completion of at least 11 full 

       months of service. For all other members of the Instructional Staff, step raises happen on January 1st following completion of 

       at least 10 full months of service.
5.    Step raises happen annually until you reach the third-to-last step on the table.
6.    You stay on the same third-to-last step for 5 years. You do not receive step raises on January 1 or July 1 during these 5 

       years. But you still receive scheduled raises and move to the right staying on the same row but moving to the next column on 

       the date of each scheduled raise. 
7.    After 5 years on the third-to-last step, you move down on the table on January 1 or July 1 staying in the same column.
8.    You stay on the same penultimate step for 2 years. You do not receive step raises on January 1 or July 1 during these 2 

       years. But you still receive scheduled raises and move to the right staying on the same row but moving to the next column on 

       the date of each scheduled raise.
9.    After 2 years on the penultimate step, on January 1 or July 1 you receive the final step raise and move down the table staying 

       in the same column. You still receive scheduled raises on their effective dates and move to the right staying on the same row.

1a. HEO Series employees who receive the discretionary $2500 Salary Differential for excellence of performance or increased responsibilities within the title and 

      Assistant to HEOs / HEO Assistants who receive the $1000 Master's Degree Differential or $2500 PhD Differential should add the respective amount to the 

      pay listed on this schedule.
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